To Director General
of the International Exhibition Centre
Tkachenko A. V.
APPLICATION FOR CONSTRUCTION AND ARRANGEMENT OF OWN STAND
at _____________________________________________________ trade fair
(trade fair name)
	INFORMATION ON STAND CONSTRUCTION COMPANY

	Company name: 

	Legal address: 
	City:

	Street:
	Postal code: 

	Postal address:
	             City:

	Street: 
	             Postal code: 

	Current account:
	        EDRPOU code:

	VAT number:
	

	INN:
	

	Phone: 
	

	Fax: 
	E-mail: 

	Person responsible for financial documents:
	


(Company name)_________________________________________________________________ is a company contracted to construct the following stand(s):
	No.
	Stand name
	Stand area / sqm
	Stand type
(standard, exclusive)

	
	
	
	

	
	
	
	

	
	
	
	


Total area of _____ sqm
We kindly request you to approve equipment delivery to and removal from the INTERNATIONAL EXHIBITION CENTRE from ___ _____________ 20__ till ___ ____________ 20__

Responsible person of the stand construction company:

________________________________________________________________________________

(position, full name of the person responsible for installation and dismantling works)

mobile phone number:
e-mail: 

Signature     _________________                                                            


Stamp
(company name)

ORDER No.___

Kyiv                                                                                                        ___ ____________20___

On appointment of persons responsible for installation and dismantling works at ________________________________ trade fair inside the International Exhibition Centre, for safety & health & fire safety compliance, and for overall management of the above works from __ ______________ 20__ till __ _____________ 20__
I HEREBY ORDER:

1. To appoint _________________________________________________________________________,
                                                                           (full name, position)
who received health and safety training with subsequent tests (materially liable person),

in charge of installation and dismantling works at _____________________ trade fair inside the International Exhibition Centre, for safety & health & fire safety compliance.
mobile phone number _________________________

2. To appoint _______________________________________________________________________________,
                                                                 (full name, position)
who passed the latest electrical safety tests and was assigned the respective electrical safety access qualification level (materially liable person),

in charge of electrical installation works and safe conditions of electrical equipment at the stand throughout the trade fair.
mobile phone number _________________________

LIST OF EMPLOYEES OF THE STAND CONSTRUCTION COMPANY
who are qualified for the respective works and have safety & health & fire safety awareness certificates
	No.
	Full name
	Position

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Copies of the respective certificates of installers, high riggers and electricians are attached

I reserve the right to oversee the implementation of this.
______________________                                                       __________________________
(position, full name)                                                                                             (signature)                   Stamp
LIST OF EQUIPMENT
list of construction equipment delivered to
__________________________ trade fair
                                                                 (trade fair name)
	No.
	Equipment and other property
	Measurement units
	Quantity

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


_____________________________



              ___________________________


(position)







(signature, full name)














Stamp
STAND PLAN
TOP view and SIDE view with sizes specified
Trade fair _____________________________________

                                                 (trade fair name)

Stand _______________________                                                  Pavilion No.________ 

                  (stand name)

Stand construction company ___________________________________

                                                                   (company name)

P L A N
Signature of the person responsible for stand design
____________________                                              _________________________

           (position)                                                                      (signature, full name)

Stamp
ELECTRIC SCHEMATIC DIAGRAM
Trade fair _____________________________________

                                         (trade fair name)

Stand _______________________                                                  Pavilion No.________ 

                     (stand name)

Stand construction company ___________________________________

                                                                      (company name)

Signature of the person responsible for electric schematic diagram
____________________                                              _________________________

    (position)                                                                                              (signature, full name)













Stamp
